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Job Application Form 

 

Post applied for (In Block Letters):  

Personal Details 
Name (In Block Letters): Telephone/ Mobile: 

 
  

Correspondence Address: E-mail: 
 
 
 
 

 

Photo 
 

Permanent Address: Date of Birth: Martial Status: 

   

Religion: Height (feet, inches): Weight(kg): Place of Origin: 

   

 
Part-B (Education) 
Examinations/Degree: Board/University: Year: Percentage/Division: 

Secondary    

Senior Sec    

Graduation    

Post Graduation    

BSTC/B.Ed./ other    

…………………  
Computer Knowledge   

 
Part-C (Work Experience) Last Employment 

Grade/level   Organisation:  
Date Started:  Date End:  
Salary:  Designation:  

Main Duties and Responsibilities:             
Reason For Leaving:           

 
Part-D (Details of Family Members): 
Father’s Name  
Father’s Name  
Husband/wife ’s Name  
Brother/ Sister ‘s Name  
  

     
    Please give below names and full addresses with telephone numbers of two prominent people who you know well 

Part-E References (Professional/Work Related) 
Name  Name  
Address  Address  
Mobile No.  Mobile No.  
Relation   Relation  
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For office use only 

Called for Interview on:  Date:  Time: 
Final Selection on:  Date: Time: 
 
 
Candidate Details 
Age:   Total Years of Experience: 
Career gap if any:   Drawn Salary (in hand):: 
Last Organisation:   Last post held: 
Present location:   Resident City: 
 
Interviewers Remarks 

Applicants Strengths: 

 
 
 
 
 

Applicants Weaknesses: 

 
 
 
 
 

Comments: 

 
 
 
 

Details of post/scale 
offered: 

 
 
 

Date of Joining:  Reporting to: 

 

Declaration 
I hereby declare that all the statements made in my application and the attached job application form are true, 
complete and correct to the best of my knowledge and belief. In the event of any information being found 
false or incorrect at any stage, my application is liable to be rejected and if already appointed, my services 
are liable to be terminated without notice. 
 
Date:    /   /20 
Place:                                                                                                   Signature: 
 


